HUONG DAN NOP HO SO PE NGHI
CAP HO CHIEU NGOAI GIAO, HQO CHIEU CONG VU

VA CONG HAM TREN MOI TRUONG PIEN TU



Thanh phan ho so

1. Quyét dinh/ vin ban ctr di cong tac nudc ngoai (ban dién tir dugce cap c6 tham
quyén ky s6 va dong dau so);

2. Anh (c& 4x6, nén trang, méi chup trong vong 1 nim, khong mic dong phuc hay
deo huy hi¢u, khong nén deo kinh, khong dd1 mi)

3. To khai duoc xac nhan va dong dau s6 cua co quan quan 1y can bo, cong chire, vién
chitrc (dugc thuc hién sau khi dang nhap bang VNeID trén Cong Dich vu cong cua Bo
Ngoai g1ao).

4. Ban chup can cudc cong dan

5. Ban chup HCNG, HCCV di dugc cap (néu cd)

5. Thu moi (néu co)

6. Cac thanh phan ho so khac



Bwoc 1:
Truy cap vao website https://dichvucong.mofa.gov.vn

dichvucong.mofa.gov.vn

@ ¢, ®© th + O
CONG DICH VU CONG
BO NGOAI GIAO

Dang nhap Dang ky

Cau hoi thuong gap

Té khai trure tuyén Thi tuc hanh chinh Thong ke Théng tin can bo Hudng dan sir dung Lién hé

Hoi dap

TRA CUU HO SO

* Nhap ma so ho so trén "Gidy tiép nhan hb so va hen tra két qua® ma ban nhan duoc tir Bo phan mot cira

CONG THONG TIN DIEN TU'
VE CONG TAC LANH SU

THONG BAO: Thuyec hién chi trwong day manh cdi cach thl tuc hanh chinh va yéu cau clia Chinh phi trong chuyé&n déi s6, Bd phan Mat cira Bd Ngoai giao xin théng béo:

1. Ké tir ngay 21/9/2024, cong dan Viét Nam thuc hién thi tuc hanh chinh tai Bo phan Mot clra can dang nhap bang tai khoan dién tr VNelD dé khai To khai trén Cong dich vu cong
clia Bo Ngoai giao tai dja chi: https:/dichvucong.mofa.gov.vn. Xin luu y, cdc To khai duge khai trude 18h ngay 20/9/2024 (khong dang nhap bang VNEID) sé khong con hiéu lyc sir
dung tai Bo phan mat ctra

«CéNG DICH VU CONG QUOC GIA

dichvucong.gov.vn

2. Cé nhan sau khi dang nhap bang VNelD dat hen truc tuyén va dén ndp ho so theo lich da hen hoac chon hinh thic giri qua Buu chinh céng ich VNPost.
Bd phan Mét clra BS Ngoai giao xin théng béo d& céc 16 chirc, ca nhan biét, thuc hién.

THGNG Kl:: "\ Xt Iy ho so
TINH HINH XU LY HO SO 2025 \ 97%
ys 1 7975 58440 2344 Hoan thanh dung han
79887 H® so tiép nhan trong ky / Hoan thanh ding han Hoan thanh trudc han Hoan thanh qua han :
[ Y2 V. SR R e /




Budc 2: Pang nhap bang tai khoan
dinh danh VnelD cua ca nhan

im} £ ] dichvucong.mofa.govwn

\_\_‘Wu DICH VU CONG
BOQ NGOAI GIAO

Diing ky

Dich vu cong Ta khai truc tuyén Thi tuc hanh chinh Théng ké Théng tin can bd Hudéng dan st dung Lién hé Cau hoi thudng gép Héi dép

TRA CUU HO SO
* Nhip mé s8 hd o trén "Gidy LEp nhin ho 50 v hen trd kat qud”™ mé Ban nhin duoe tr B9 phan mit ol

dichvucong.mofa.govvn 9 C

BO NGOAI GIAO

DANG NHAP

Email dng nhip 3 bt budc

[0 Ghinhotsikhosn  Quen matkhiu?

2 Dang nhip . Quay lpl

F57 OANG NHAP QUA TAI KHOAN VNeID

4 C(?N(_; THONG TIN DIEN TU & C('m(; DRICH VU CONG QUOC GIA
VE CONG TAC LANH S dichvucong.gov.vn

THONG BAO: Thyc hién chi truang ddy manh cai cach tha tuc hanh chinh va yéu cau clia Chinh phu trong chuy@n déi s6, BS phan Mot cira B§ Ngoai giao xin théng béo:

1. K& tir ngay 21/9/2024, cong dan Vit Nam thirc hign thi tuc hanh chinh tai B6 phéin Mot cira can dang nhap bang tai khoan dién tir VNelD dé khai To khai trén Cong dich vy cong
cta B9 Ngoai giao tai dja chi: hitps:/dichvucong.mofa.gov.vn. Xin luu y, cac T khai dugce khai trrée 18h ngay 20/9/2024 (khdng dang nhép bing VNEID) s& khong con hiéu lyc su
dung tai B4 phan mét cira

2. C4 nhan sau khi ding nhap bang VNelD dit hen truc tuyén va dén ndp hd sa theo lich d3 hen hodc chon hinh thire gt qua Buu chinh céng fch VNPost

B& phan Mobt cira Bd Ngoai giao xin théong bao dé cac té chire, ¢a nhan biét, thue hién

THONG KE X(r1j ho 50

TINH HINH X(r LY HO SO 2025 97%
17975 58440 2344 :

79887 Hs sotisn nhian trong ky Hoan thanh déng har Jodn thinh trude han Hihin Hhah b B Hoan thanh daor

560.dancouquocgia.gov.yn -]

BO CONG AN

Trung tim d gy Quéc gia vé diin cu

Pang nhap VNelD

2

& @

D nhap

Truting hop khéng ding nhip dude, vul ldng xem hudng din

Hodc quét ma QR bang (ng
dung VNelD dé dang nhép.



, . A . e Chon muc “Quan Iy ho so”
Buoc 3: Chon thu tuc de nghi | o 4 oo
e Chon muc “Thém mo1 ho so

* Chon loa1 thu tuc hanh chinh

b~ < = dichvucong.mofa.gov.vn Q¢ ® M + O

CONG DICH VU CONG

A Tran Hong Ngan v
BO NGOAI GIAO ' .
Trang Dich vu Quan Iy hd ‘ PFkhai truc Th tyc hanh Thong Thong tin cén Hudng dan sur Lién Cau hoi thuong Hoi
Y cdng so { chinh ké bo dung hé gap dap
4 Thém mdi ho so DANH SACH THU TUC HANH CHINH Tim ki#m theo tén thu tuc, ma thi tue Q

(L] HOsomMOI
Chon linh vuc ¥ Chon mue dd e
Nép true tuyén 5
Ché tiép nhan 4 1. Thituc cdp ho chiéu ngoai giao, ho chiéu cong vu (khong gan chip dién td) tai co quan trong nude cia Bo Ngoai giao
Yéu cau hoan thién 1 2. Thituc cap cong ham d& nghi cap thi thuc
BO SUNG HO SO 0 3. Thi tyc chiing nhén lanh sy, hop phap hoa lanh sy gidy to, tai ligu
© THANH TOAN PHI o 4. Hoan thué GTGT déi vdi trudng hop duoc hudng uu dai mién trir ngoai giao
THU LY HO SO 1 . TRRETE 3 i : = N S
© ¢ 5. Thi tuc ¢dp chirng minh thur cho thanh vién co quan dai dién ngoal giao, co quan 1&nh su, co quan dal dién cla té chirc qudc t€ tai Viét Nam
€ HOAN THANH THU LY 6 = —— = - -
6. Thu tuc cap the tam tru cho ngudi nudc ngoai tai Viet Nam
5 kHONG GIAI QUYET 10

7. Gia han Thé phong vién nudc ngoai cho phéng vién thuong tri tai Viét Nam
8. Cap lai Thé phong vién nude ngoal cho phdng vién thudng trd tai Viét Nam
9. Cap phép hoat déng bao chi tai Viét Nam cho phéng vién nudc ngoai khong thudng tri

10. C&p phép lam cong tac vién cla Van phong thudng tri bao chi nudc ngoai tal Viét Nam

Tong s0 27 thu tuc. Trang 1 v




Bwoc 4: Dién day du cac thong tin ‘ o
tréen to khai va upload cac vin ban ° Nhap day du thong tin vao to khai va cac biéu mau tryc
tuyén
« DPinh kém anh va céc tép tai liéu ctia timg thanh phan ho
so theo quy dinh

.
. < dichvucong.mofa.govumn ] th + O D < = dichvucong.mofa.govim Q¢ h + Y
CONG DICH VU CONG
- - ~ a Tran Hong Ngan v
BO NGOAI GIAO B> viisinioss
Trang Dichvu Quan 1j hd T& khai true Thitue hanh Théng Théng tin cén Hudng dén sir Lién Cau hdi thusng Hoi 1. TPO1_B-BNG-270B05-TT - T4 khal d& nghi cap hé chiéu ngoal glac, hd chiéu cdng vu va cong ham n khal trye tuyén) rd 0
chd ng s0 chinh ki bd dyng hé ghp dap =
2. TP10-Anhchandung (%) S =
=+ Thém méi ho so THEM MO KO 5O Thiityc cap hg chidu ny ia0, ho chidu cang vy (khang gan chip dign 1) tai ca quan b nue cia BY i giao « Quay iyl
P GO gi 9 9 g4 P digh q rong ? 9 —
3. TPO2-Vinbin hodc quyét dinh clr hoie cho phép can bé, cng chire, vién chire, s§ quan, quan nhén chuyén nghiép ra nuée ngoal 6 =
[ HOSOMG 0 D HUUNG DAN
4. TPOG - Chimg minh thu nhan dan/ Thé cén cudc cong dén/ GIdy chimg minh cla cac lut lugng vl trang (* O =
Nép true tuyén s Burgc 1. Nhip day du thong tin vao dan diing ky ac bidu maw tnye tuyén
Burde 2: Dinh kem cac tep tai lidu cda 1img thanh phan ho sa phai nop theo quy dinh, N o P . o
" 4 A un D (n&
Chéstigp nhan 4 Burc 3 Luis thng tin va kifm tra cac thinh phan hb so da nhiap o khi gin §.. TP08 - HA chif ngoal glao, h chifiu cAng v d4 dwge cfip (nfu cd)
8uic 4 Nhan nit “Gli ho 50" d& nop fryc tuyén =
Yéu cu hoan thign 1 6. TPO7 - Viin biin thong bda vite mit hi 0 quan chi quin eda ngudi Aot e8p hd chifu o =
D Thang ta chu h so b
£ BdsuneHDsT 9 7. TPOO - Thu més (niu cd) S =
© THANH TOAN PHI 0 CCCD/CMND/HG chiéu *, 001197012011 Hovatén* TRAN HONG NGAN
8 1 dBng § cua B Ngosi giso (Vu T6 chae can b3) (DS vai vey ching va con dudi 18 1us cia thanh vidn CADD & theo nhigm ki tai CQDD/ truémg hop o =
THU LY HO S0 1 Diachi* SO 344 TRAN PHU, Phudng Dién Bién, Quén Ba Dinh, Ha N&i N thang tan, bae ehi nhd rude thtng 1ed & nude ngodi)
€ HOAN THANH THU LY 6 — — 9. TP11-Via bin eiia co quan dang cdng tac eho phép i theo nhiém ky (néu c3) (D& vo ehang cla thanh vién CQDD di thea nhidm kj tai CQDD/ truéng hop o =
A i L ALy BRpnoTaiY ) XWF huimg X ccs quan thiing tn, bio Chi nhd msdre thrng tri & nurdt ngod)

56 dién thogi * A Dia chiemall: tanhongngand?@gmail com

D NG dung yéu cau giai quyst i

4
I

10.TP04 - Gy khai sinh hode Trich dc khai sinh (bén chinhy/ ban sao duge ehimg thue theo quy dinh) (D51 61 con dudl 18 1udi eda thinh vién CODD di theo nhiém ky
121 CQDD/ trising hop thudc co quan thdrg 18, bao chi nhi nirde thudng 1 & nirde ngodl)

11. TPOS - Gifly chamg nhan vide nudi con nodi

o
i

12, TP12- Cic think phin kb 50 hén quan khic [+

D Dich vy chuyén phat ho so (=

p Dich vy chuyin phat két qua ® Takiquimeid O

i

Thil tue cép hd chidu ngoal giao. hd chisu cong yu (khang gén chip dién 1) tal co quan trang nude cda B4 Ngoal giao cho &ngrbatd chirc TRAN HONG NGAN

D Thanhphanhéss ()

> = B L ~ Quay lai
1. TPO1_B-BNG-270B05-TT - Tis khai 42 nghi clip h ehidu ngoai gias, hi chidi oing vu va edng ham () (88n khal true tuyén) VA + ]




al

Sau khi
hoan
thién to
khai, 4n
“Luu
lai” va
“Tai1
Xuéng
Word”

W th this hdng

1. TP TT - Tokhae di

CAP HO CHIEU NGOAI GIAO

Khai hg cho con dudi 18 woi

CAP HO CHIEU CONG VU

9180, v chiél cOng vy va cong ham (7] (8dn kha tryc tuyén)

TO KHA!I DE NGH|
CAP CONG HAM XIN TH| THUT

1. Viin bén citfeha phip di nude ngedl

NP thng tin véin ban (Quyt dink) i of mede rgod, viin bin nay many kem ki 164 1 1 e

1. Quyét djnh cd/che phép dinude ngoal s6°. 1234

3 This tur ciia ngueri duoe eir/cho phép di nusde ngedi trong Quyét dinh * 4

4 Co quan e quin *

Co quan chi quan (Uéng Anh)

BG Ngos giso

5. NQUet ky Vin bdn/QuyEt Bnh = LE TH) THU HANG

2. Ngay ky *

12112/2024 dd/mmyyyy

11 Théng tin ¢4 nhin

1 Ho vi 180 (Cha In hoa) * TRAN HONG NGAN

2.Schngay* 91 thing 01

4.Nai ginh *. © Tinh thanh Viét Nam

nim 1597

Quic gia khic

3 Gl tinh * pgaen v

Hull -

Chon nat sinh 1t danh sach tinf thinh. Trong tredmg hop nov sinh & mude ngod(, nhdp Nor khde” va chon mude lang Umg troang

danh sdch

5. Ho khau thuong L *. - 50 344 TRAN PHU, Phuting Dign Bidn, Quin Ba Dinh, Ha N

& Gidy CMND/Thé CCCO/H chid *

7.Coquancongtac % Cye Linh sy

012345678910

cip ngdy  12/12/2024

w0l [ wa nad

# thi thu hdng

7 Coquancang 13 % Cye Linh sy
B.Chicvw ™ Chuyén vién

& Cdog chac/vin chise quén ly: foal

b. Can bo (biw o, phié chudn, b6 nhigm)
. Cép bichamiue vong va trang).
998 euos ciip hb chiéis ngoat giao 56
hoBe/va ho chidu cong vu 56

10, Thang tn gia dinkh

i ink Ho tln

Cha v TranVan A

Mo v LiThye

1. Théng tin chuyén di
LDiddn | Thing Nhat

2 DE nghi clip cdog ham xn thi thye:

Thi COCO/NG chidu * 012345678910

Niem sinh

1968

1968

clipnoly 12/12/2024

Dién thoai.

cdpngdy 4

ciip oghy dd/mmiyy

Ngha aghiép
Cong chix

Nhi by

Dy dirh st cnh nghy.

3. Nhan két qud qua buu chinh

191 | Ha et

L

ngech

W | chon

Wi | chon

121212025

o

S0 34A TRAN PHU, Phurong Dign Bien

S0 34A TRAN PHU, Phirang Dign Bién

W th thu hng

#p ho chig ngog giao st
hadiciva b chéu cang v 56
10, Thong 1in gia dinh

G dink Ho tin

Cha v TrnVinA
Mo v LaThuyB
Voichong v

Con v

104 i ~

* A4 Thing Nnat

2. 98 nghi clip cdng ham xn thj thy:

& o cantv/ Qué canly

Tal 5SQ/TLSQ/CODD

Schengen

capnghy ddir Yy

cap ngay

Wi sanh Negha nghian

1968 Cong chie

1968 Nohi huu

Dy dinh xudt canh ngly  12/12/2025

3, Nhin ket qud qua buu chinh

W

Chuie danh (bang tisng Anh) eda ngués xin thi thue ¢lin gt 1rang cang ham *

LA cdn b, 0009 chae, 5§ quan, qusn rhan chuyen nghin va phimg 1 khai trén phé hap vol théeg tin trong hb so quén Iy cin by

W

Chor

Chon

Dfa ey

50 34A TRAN PHU, Phutmg Dign Bibn

S0 34A TRAN PHU, Phutng Dign Bien

Durge phép di thim, di thea thinh vidn Co quan dai dién Viét Nam & nirde ngodi hodc di thea hinh trinh céng tic cla cin b, cng chire, 5§ quan, quin ahin chuyiin nghip

Tok vin cam doan phing I kihal trén 1 dung su thit va xin chiu hodn todn rach nivém trute phap st

TPOT_B-BNG-270805-TT - Té knal €& nghi <iip hé chidu ngoal 9tao, hd chi cding vy va cong ham

dichvucong.mofa govim

[7) Bin khai tryrc tuyi - 24/11/2025 10.0617 &

CAP HO CHIEU NGOAI GIAO

Khai hd cho con dudi 18 tudi

CAP HO CHIEU CONG VU

TO KHAI DE NGH|
CAP CONG HAM XIN TH| THUC

¥} (Bidnkhat e tuyén)

L. Viin bin cli/cho phép di nute ngoai

Nhip thing tin viin bin (Quyét dink) oo di e Agoai viin bin ndy mang kém kvt lam tho fue

1. Quyét dinh c/cho phép €1 e ngoal 56 *

3 Th 1y ca ngudnt duge eix/cho phép 8 nube ngodl trang Cuyét dinh *

4,00 quen chi quin®: | chon
Co quan chi qudn (ting Anh)

5. Ngudi ky Vin bén/Quyét dinh *

1L Théng tin c4 nhén

2. Ngdyky *

ad/mmyyyy

1. Ho va tén (Chir m hoa) . Tran Hang Ngan

2. Sinh ngy * thirg

A.Nex sinh *: Q Tinh thanh Viét Nam

Chon nox sin tir danl sdch tinh thinh, Trong trudng hap nof sinh U nude ngol. atlp Noi ke vé chon rude tyang ung rong

danh sach

nim

Quic gia khac

3, G tioh *. Nam

Chon

5. HO Whid thudng ru * - 6 344 TRAN PHU, Phudng Dien Biin, Quian Ba Dinh, Ha Noi

6, Gifly CMND/ Thé COCU/HG chidu *. 001197012011

ciiprghy




4.2: Upload cac van ban
i) Quyét dinh cir di cong tac duogc cap cd tham quyén ky va dong dau so
11) Photo Can cu6c cong dan

iii) Cac gidy to lién quan khac

L4 12 thi thu hang o

< dichvucong.mota.g

D Thanh phian ho

1. TPO1_B-BNG-270805-TT - Té khoi 8 nghi céip hé chiu ngoal glao, hé chiéy cang vy vi odng ham (*) (BAn khai 1nue 1uyén)

)

TP10- Aok chin dung (%) [+3
—_—

TPO2 - Vén bin hojoe quydt dinh ol hodc cho phép can b, cong chdc, win chie, 5§ quan, quan nhin chuyén nghsép ra mnds ngoedi

© [ Quitdinhpdt- 20/11/,2025 100539 0 & 1B Luu gidy 13 vio kho
e —

. TPO& - Chimg minh thu nhan din/ Thé cin cuoc cbng dand Gidy chimg minh cia céc lye luong vl trang (%)

B CooDjng - 2atizzs 1005y [ & B8 Liru gy 1 v ko

. TPOE - HY chedu ngoai giao, hip chidu cing vu da duoe cp (néu ca)

N,
[+
i

4

2. TP10-Anhchindung (%)

»

bin hode quyit dink et hodic cho ¢

4 b3, céing chire, vidn chie, 27 qusn, quin nhiin chuyén nghidp ra nude 1

e
i

4. TPO6 - Chumg minh thu nhin dany Thé

wée cing dan/ Gidy ching minh cla cie lye luong v trang  (*

5. TPOB - Ho chvéu ngoal glao, hd chisu cong vu da duoc cap (nda cb)

]

6. TPO7-Van bn thong béo vléc mdt ho chiéu cia co guan chi qudn cia ngud

o cap ho chidy

11}

-

. TPOT - Viin bin thing b viba mEt hd chifil eda co quan ohd quin eka nguél duge cip b chifu

7. TPO9 - Thu mdnt (néu ob)

1]

TPIG - Thir mal [ndu ed)

fil

8. TPO3 -V,
thuée oo quan thong 1in bio chi nha nude thutng trd & nudc ngodi)

ban dong y cia B Ngogi giao (Vy T6 chire cén bd) (D61 vai val ching va con dudi 18 twé cua thanh vien CDO di thea nhim ki t9i CQBO/ truing hap

. TPOZ - Vidn bén ding § e0a 26 Ngoal giao (Vu T8 chae cdn bo) (DS vai wr chBng va con durdl 18 106 ciia thanh vién COBO di theo nhiém ky tai COBD/ trirdng hop
thusha oo quan thibig 180, béa chi nhd nues Thudng 190 & nude ngodd)

9. TP11 - Viin bdn cia
thuje co quan thong tan, bao

g edng tac cho phép 81 theo nhidm kY (ndu
nha nuge thurgng tri & nu

g cia thinh vién CODD di thea nhiém kj tai CQDD/ trdng hop

3 ngoal)

i

-

TP11 - Van bén cla co quen dang cong 142 cho phép & theo mhidm ki (néu o) (D4 v ve chidng cda thinh vién CODD & theo nhidm ky 18 CODDY tuing hop
thishie co quan thing tin, bio chinha npde thudng tri & nude ngoai)

il

10. TPO4 - Gidly khai sinh hoic Trich lyc khai sinh (5dn chinh/ ban 310 dvoc chimg thue theo quy dinh) (D81 véi con dud 18 tu6i cda thanh vién CQDD di theo nhiém ky
12l CQPO/ trutmg hop thude co quan thing 18, bao chi nha nude thubng trd & nude ngoai)

10. TPO4 - Gidly khai sinh hadc Trich e khai sinh (bin chinh/ tén sao dugc ching thys theo quy dinh) (B4 viv con dud 18 i cda thinh vién COED &
ai CODDY trutng hop thude co quan thang tén, bio thi s thisbng 10 & nwse ngodl)

v rihem ky

11, TPOS - Gidy chWmg nhan wéc nudi con nud

m

11. TPOS - Gifiy chirng rihdn vide nudi con nudi

66 o o o000 oo
iii

12. TP12 - Céc thanh phiin hd 50 #én quan khic

D Dich vy chuydin phit h 5o "] Dangky 3012l nha

D Dich vy chuysn phit k&t qua ® t 1y tidig ) kit

e © 0 00O P

i

12, TP12- Cac thinh phiin hé 20 liin quan khac

> oich v chuyen phat i o O oangk

nﬂlvlnumwiﬂuh il qua @® Takitquimetin O

B ~ Quay lai
B * Quay lgi




4.3. An nut “Luu” dé tao méi dit liéu ho so chd hoan thién to khai

My < = dichvucang mofa.goviun L Ny ®  + O

3. TPO2-Van ban hodc quyét dinh cir hodc cho phép cén bd, céng chire, vién chire, s§ quan, quan nhéan chuyén nghigp ra nudc ngoai (*) [+3

@ [} Duyst dinhpdf - 24/71/2025 100539 T & B Luu gidy 18 vao kho

4. TPO6 - Chimg minh thu nhan dan/ The can ewde cang dan/ Giay chirmg minh cia cae luc luong vi trang  {*)

B CCCDjpa- 24/11/2025 100547 T & B Lunu gidy tir vaio khio

5. TPOB8 - Hb chidu ngoal giao, hi chidu cong vy dd duge cip (néu cd)

+
il

6. TPO7 - Van ban thang bao viéc mat ho chigu cda co quan chi guan cla nguoi duge cap hé chidu

7. TPO9 - Thu méi (néu cd)

8. TPO3-Van ban dong ¥ cua B Ngoai giao (Vy T6 chic cén bd) (DSi vai vy ching va con dudi 18 tudi cda thanh vien CORD di theo nhigém ki tai CODD/ truang hop
thude ca quan thing tan, bao chi nha nude thutmg tri o nude ngoail)

9. TP11 - Vin ban cia co quan dang cong tac cho phép di theo nhiém ky (néu cd) (D& vai vg/ ching cua thanh vién COBD di theo nhiém ky tai CQDDY truéng hop
thue ca quan thang 18n, baa chi nha nudc thudng tri & nude ngoai}

10. TP04 - Gidy khai sinh hodc Trich luc khai sinh (Bén chinh/ ban sao duge chimg thue theo quy dinh) (B8] véi con dudi 18 tudi cla thanh vién COBD di theo nhigm ki
tai GO0/ trudng hop thudc co quan thing tan, bao chi nha nudc thudng tn & nudc ngoai)

11. TPO5 - Gigy chimg nhan viéc nudi con nuoi
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[+
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[ +]
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12. TP12 - Céc thanh phin ho so lién quan khac

n Dich vy chuyén phat h so [0 ©éangky thu ha s tai nha

D Dich vy chuyén phat két qua

0 ~ & = dichvucong. mofa.govvn - B @ |D + LI__I_-]

CONG DICH VU CONG

BO NGOAI GIAO A Trén Hong Ngén v
“
Ban quyen clia Bd Ngoai giao Vigt Nam S x : :
- . o ; ’ Quan Iy hé Terkhal troe Thi tye hanh Thing Théng tin cén Hurang dan sir Lign Cau hai thudng Hoi
Dija chi: 40 Tran Phu, Ba Binh, Ha NGI  Dién thoai: (+84 4) 3 660 - Fax: (+B84 4) 3.823 4 .gov.n tuyén chinh ki b9 dung he gap dap
~ 1 raN nén G
Tim kigm theo tén ho so, ma ha so, tén thi tue, chd hé so .., Y
Chen finh wye o Chen thia tuc > Chgn truong hop > Nhap mé hi so Q
(]
Chir tiép nhdn STT Thil tue N8 dung Co quan glal quyst Mgy tao Moy g Tinh trang Thao tic
Yeu cdu hoan thign 1 Thi tye cdp hd chidu ngoai giao, hi chigu Thi tuc cdp hd chidu ngoai giao, hi chigu Cuc Lanh su 24/11/2025 10:01:00 Méi tao =
cang vu (khdng gan chip dién 1) tai co cong vu (khéng gan chip dién ti) tai co quan
B0 SUNG HO 50 0 quan trong nurdc cia Bd Ngoai giao trong nude ciia B Ngoai giao cho dng/ba/ts
chirc TRAN HONG NGAN
£ TaanL TAN oui n




Bwdc 5. Hoan thién to khai

Nguoi dé nghi giri file cho co quan
chii quan c6 tham quyén quan ly
can bo dé tién hanh xac nhan, ky sO

14
N ?

va dong dau so6 ¢ To khai.

1, 16 thi thu hang Ry

1. TPO1_B-BNG-270B05-TT - Tér khai & nghi cip hé chidl ngoal giac, ha chisu cang v va cing ham () (Bin khai tnre 1uyén)

[ Ban khai trye ayin - 24/11/2025 10:32.37 & JESTES W - FRIEREIEeTTe

CONG HOA XA HOI CHU NGHIA VIET NAM
Pic lip - Tu do - Hanh phic

TO KHAI BE NGH]
CAP [_]HO CHIEU NGOAIGIAO [ ]HO CHIEU CONG VY
[]cONG HAM XIN THI THUC

L Thiéng tin ¢4 nhin

1. Ho va tén: TRAN HONG NGAN

2. Sinh ngay: 1 thang 1 nim 1997

4, Noi sinh: Gia Lai

5. Ho khiu thuémg trix: Dién Bién, Ba Dinh, Ha Noi
6. Gidy CMND/Thé CCCD sb: 012345678910  ciip ngay: 21/12/2024 tai: Ha Noi
7. Co quan cong tie: Cuc Linh sy

8. Chirc vy: Chuyén vién Bién thoai: 0123456789

a, Cong chirc: loai Al bic 1/9 ngach Chuyén vién

b. Cép bic, ham (lre lwong vil trang):
9. P duge cép h chidu ngoai giao sé V00001234 clp ngay 12/12/2024 tai Cyc Lanh sy - B Ngoai giao
hodic/va h chidu cong vu sb ............ CAP NEAY oo 18T s

10. Théng tin gia dinh:

2. TP10- Anh chan dung ()
(51 Anhijpg- 24/13,/20257003:39 B A NESSESN W :LEIEERLETEET

3. Gidi tinh: Nir

BQ NGOAI GIAO

[
il




Buéc 6: Upload to khai da dwgc xac nhan ky va déng dau so
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N trye tuyiin 6
B 0dsunGkbso a W5 it o Mgy il trage fupsi
Chi tigp ahin 4 sTT ™ tue N9l dung Co quan gial quyét Ngay tac Ngay gui Tieh trang Thao tic , e iidin 5 i
@ THANH TORN B a Gompman sty Cov Lish oy g tiép nhgn
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cong vy (khong gan chip dién 1) 13l ca gdng vu (khing gan chig dign 1) tal co quan 3 THULE HO 50 3
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£ yuansyodyoul o
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1. TPO1_B-BNG-270805-TT - Tt khai 08 nghi cap hd chigu ngoai gizo, h chid cong vuva cang ham (%) (Ban knai trec tuyén) [+
] . % Biin khai trys tupbn- 2401142025 103239 &
Yl > & L dichvucong.mota.govam
2. TP1D- Anh chandurg [* O

Ta khal trro Thil tyc hianh Thing Thing tin cén Huang dén s Lign B Arhjpe-zaniams e 0 & I Lurs gy 14 vha kha
tuyén chinh (] bé dung hé \
3 3. TPO2 - Viin bidn hodc quyit dinh o hadc cho phip cén b, cbng chin, vién dhde. 5§ quan, guin nhiin chuyén nghidp ro neoc ngod (4) 0
Thil tye c8p hi chigl ngoal giao, hi chidu chag vy (khing gén chip dién b 1ai co quan trong mete cls BE Ngoal giac
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] HDsomal i n Thirg tin churng ha eo x
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. . b @ CoCDieg- 2412025100547 1 & B Luu gidy 16 viokho
Chistidp g s Cur quan thyeg hige:  Cye Linh sy Mgy tiEp nhan
Trang thii M tao Hgay hen tri: o o
) 5. TPOB - H chigu ngogl giao, b chigy céng v da duoc cép (néu od)
Vi e hoin hign 1
CHUAN B HO 50 THANH PHAN HO S0 VA KET QUA ; . . L O
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D LY+ 50 1 i
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€ HOAN THANH THY LY 6 & ) Iikheipdl- 240025 105025 O A B L giiy 1 vao kho Wupte: ¢ guan thing tn, bao chi nka rie thubing I 8 nuoe ngoai)
[5] KHONG GIAI QUYET 0 1 Bdn khai tnge tuyiin - 24772025 107290 & NEANERE W EREERE IR
2. TP1D- Anh chan dung (* [+]
RSP I
3. TPD2- Vin bin hode quydt dinh ol hodc cha phép cdn b, cding chiro, vidn chic, sf guan, quén nhn chuydn nghilp re nuds ngodi (%) [+
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4, TPDG - Chimg rminh thi nhan din/ Thé cin cute cing dan/ Gidy chdmg minh cla cac Iue lrong vi tang (%) [+
B coonipe-2anzazs o 0 A [ENIES

5, TPOB - Ha chil ngosi gias, hd chigu eing v d dupe eap (néu cd) [+

6. TPOT - Viin bdn thisng b vile mat hé ohifu cda co quan chi qudn cia nguil duge cap i ehiy [+

7. TPOY - Thir mix {néu cd) (+]

8, TPO3 - Van bin dong § cia Bf Ngoal giao (Vi 18 chac cin bd) (D6 vl wod chng vi con duot 18 tudl cla thanh vién COEBO di theo nhiém ky tal COB0Y truimg hop 0




woc 7: Hoan thién va gui ho so
ruong hop can sua chtra, bd sung ho so, “bam Sua chira ho so” d€ hoan thién ho so.
au khi hoan tat dang tai cac thanh phan ho so, an “Gui ho so”. HE thong chuyén trang
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thai ho so sang “Cho tiép nhan
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o - manoze ngay g BUT
i thue ign. Cyc Linh sy Ngay 16p nhas thye ign. Cyc Linh sy Ngay 1ép nhae
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Tiaeg it Mot tee Tiaeg it Mot tee Moy hen 1A
THULY 16 50 ' THULY 46 50 '
CHUAN 81 HD SO THANM PHAN MO SO VA KET QUA CHUAN 81 HD SO THANH PHAN MO SO VA KET QUA
HOAN THANM THY LY 6 oo oS R ©  HOAN THANH THY LY 6 oo oS R
KHONG GIAJ QUVET i D ity 56 thinh phin WD 50 €) ) KHONG Gik QUVET W D Chish 5w thash phiin hb s ()
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4. TPOS - Ching minh thy

TPO1_B-ENG-270805-TT - To khat
e
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& Aofico.
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chie. v

»

hire, 5 quan

chie. vin chic, 3§ quan

(]

(]

The e cude odng & mi

o+ A CIETmT

S, TPOS - H5 chifa 16 ehifi ceg vu €3 e o 5. TPOS - H5 chif a0, ho ehiy cleg v 43 ot e (ndl ) o
6. TPO7 - Viin bin thing bac viéc milt hé st ciia oo guan chil qu <4p 50 chiy [+ 6. TRO7 - Viin bin thing bAc v malt hé st ciia co quan chil qudn eia ngudl dugs c8p b [+
7. TPOY: Thr mtt (0 o TPOY - Thr mas (b o
e 5 con dudh 18 ludi cia thank viée CODD di theo nhism ky 18 CODD/ inséng hop thude oo quen [+ B0 § ol vién COBD &1 theo nhwim ky 131 OQDD/ tnsing hop hude 60 u [+3

b Ngoni g0 (Vu Té chire can bd) (D4
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Buéc 8: Theo doi trang thai ho so

Ngudi dé nghi co thé kiém tra trang thai ho so tai muc ’Quan 1y ho so”

g v 4 = dichvucong.mofa.govvn - N @ @ - @
CONG DICH VU CONG
A Tran Hong Ngan v
BOQ NGOAI GIAO
Trang Dich vu Quan ly hd Té khai tryc Thii tuc hanh Théng Théng tin can Hudng dan st Lién Cau héi thueng Hol
chi cong so tuyén chinh ke bo dung hé gap dap
4 Thém méi hé so HO SO MO Tim ki o tén hé 80, ma ho so, tén thi tpe, chi hd so .. Y
[ HO SO Mmal n o
Chon finh vuc ¥ Chon thu tuc b4 Chon treong hop Y. Nhap ma ho so day du 9
NoOp tryc tuyén 6
Chi tiép nhan 5 STT Thi tye N&i dung Ca quan gidl quyét Ngiy tao Ngay qui Tinh trang Thao tic
Yéu ciu hoan thign 0 Thi tyc ciip hd chidu ngoai giao, hd chidu cdng vy Thi tuc ¢dp hd chidu ngoai giao, hd chiéu cong vy Cuyc Lanh su 24/11/2025 10:01:00 Mdi tao : 3
(khéng gan chip dién t) tai co quan trong nuée (khdng gan chip dién 1) tai co quan trong nude cla
B0 SUNG HO SO 0 ciia Bo Ngoai giao B6 Ngoai giac cha 6ng/ba/ts chic TRAN HONG
NGAN
© THANHTOAN PHI ° 2 Thi tyc cip cong ham d@ nghj cap th) thuc Thu tyc cap cbng ham d@ nghj cép thi thuc cho Cuc Lanh su 14/11/202516:18:13 17/11/2025 14:24.49 Cha tiép nhan =
© THYLY HO SO 5 dng/batd chire TRAN HONG NGAN
3 Thd tuc cdp ho chiéu ngoal giao, ho chidu cdngvu  Thi tuc cdp hd chidu ngoai giao, hd chiéu cong vy Cuc Lanh su 30/09/2025 14:33:16 Méi tac =
€ HOAN THANH THU LY 6 (khéng gan chip dién t) tal co quan trong nuoc (khang gan chip dién ) tai co quan trong nudc cia
ciia Bo Ngoai giao B0 Ngoai giao cho 6ng/ba/td chic TRAN HONG
(5] KHONG GIAI QUYET 10 NGAN
4 Thi tuc cdp hé chidu ngoai giao, h chiu cong vy Thi tyc cdp h chidu ngogi giao, ho chiéu cong vy Cuyc Lanh su 30/09/2025 14:28:57 Méi tao =
(khdng gan chip dién tlr) tai co quan trong nuéc {khéng gan chip dién 1) tai co quan trong nudc cla
clia B Ngoal giao B Ngoai glao cho dng/ba/ts chire TRAN HONG
NGAN
5 Thi tyc cap ho chigu ngogi giao, ho chiéu cong vu  Thi tyc cap ho chidu ngoai giao, hd chigu cong vy Cuyc Lanh s 23/09/2025 17:05:36 23/09/202517:08:17 Cha tigp nhan =
(khGng gan chip dién ) tai co quan trong nuée (khang gén chip dién t) tai co quan trong nudce cua
clia Bo Ngoai giao B& Ngoal giao cho dng/ba/td chire TRAN HONG
NGAN
6 Thityc cép hé chiéu ngoal giao, ho chidu cdng vy Thu tue cap hé chidu ngoai glao, hé chidu cong vu Cuc Lanh su 23/09/2025 17:02:08 Méi tao =
(khong gan chip dién tir) tai co quan trong nuoc (khdng gan chip dién 1) tai co quan trong nude cia
cia Bo Ngoai giao Ba Ngoai giao cho 6ng/ba/té chic TRAN HONG
NGAN
7 Thd tuc cdp hé chiu ngoai giao, hé chidu cdng vu  Thi tye cdp hg chidu ngoai giao, hd chidu céng vy Cuyc Lanh sy 28/07/2025 19:05:56 Mdi tao =
(khong gan chip dién ) tai co quan trong nude (khéng gan chip dién 1) tai co quan trong nudc cla
clia BO Ngoai glao B Ngoai giao cho dng/ba/ts chic TRAN HONG
NGAN
8  Thi tuc edp ho chiéu ngoai giao, ho chidu cdng vu | Thi tue cdp hé chidu ngoai giao, hd chidu cong vu Cuc Lanh su 28/07/2025 18:53:27 Mdi tao =
(khéng gan chip dién tr) tai co quan trong nuée (khang gén chip dién 1) tai co quan trong nude cua
clia B4 Ngoai giao Bd Ngoai giao che dng/ba/té chirc TRAN HONG
NGAN
9 Thi tye cdp hé chiéu ngoal giao, hd chidu cdng vy Thi tuc cp hé chidu ngoai giao, hé chiéu cong vy Cyc Lanh sir 14/05/2025 08:20:04 14/05/2025 08:21:26 Ché tigp nhan =
(khong gan chip dién tir) tai co quan trong nuoc (khong gan chip dién tr) tai co quan trong nudc ciia
ciia B6 Ngoai giao Bo Ngoai giao che 6ng/ba/td chic TRAN HONG
M dn




8.1. Trang thai ho so sang “Cho tiép 8.2. Truong hop ho so duoc tiép

nhan” nhan, hé thong chuyén trang thai

sang “Pang thu 1y ho so0”

i < dichvucong.mota.govan o O
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8.3. Truong hop can bo sung ho so,
nguol de nghi nhan dugc_email thong
bao bo sung ho so va can thuc hién
upload thanh phan ho so con thiéu tai
muc “Quan 1y ho so0”
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8.4. Sau khi ho so duoc xir Iy xong, 8.5. Sau khi thanh todn phi, ho so
nguol d€ nghi nhdn dugc email chuyén trang thai sang “Cho tra ket
thong bao thanh toan phi qua”, nguol dé nghi nhan dugc email
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